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Bk DUEHEEA

han yu pin yin fu xi

F—if XEHTET

RIS, R EHEANT 2% T REHE, 4K, AMNEL
Risbia, A% AR E A€ AR T
SR, FANE RS SR Ao A MR, A2 A — TR
T b et EERA, L5 6HES— NG HM% & 27 LY
- %i&ﬁsjgg%% (tones), M RXiEHFH . [
—. EXLH y;’g] 5 (vowels) %ﬂiﬁ:“ (consonants), Hf& A sr)]:g%j‘ |n|t|als)%\?§%£‘ flnals
ﬁj’;;%j‘ (finals) ﬁﬂ?ug & (vowels) fR1%, 2R T 2HF . S?Q%Uc (initials) ﬁﬂiﬁﬁ;

dan yun mu

(consonants) fk1%, {4 RZAHME . BFFH ~AE 394 (simple finals):

a, o e i u i []

EXLEWNENAFTFHHRTRAFTILNRT, MASFTL, —
dan yun mu chu |i

¥ 299 (simple final) 2 K _E R A — AR Fo. (A P LA I (exceptions): i 1
z,c,8,1,zh,chsh )@ PARF ALK E; ulkjqx @it K i#E) . [

i

RZ %) |: (Spell the following Chinese characters with Pinyin, no tone signs needed)

( ) ( ) ( ) ( ) ( ) ) ( ( )
+ o & T 3= % X FL

( ) ( ) ( ) ( ) ( ) ( )
i i t "z, 3 2. 2 A2

_________________________________________________________________________________________________

TSROt CGE—EHNED MAAREIPIE . AP E A IS, EEEER YN E.
N T RBE R BE R, AEWRSCAT SO IE 7 — 2Pk . 55— T2 5 B AR SOR R E AN D AR 51«

F—BIT Gp—E) |
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R OEHEEA

. gu dipg E y‘L‘m mu zi hé
. Bt 2R Bl 289 2 494 (compound finals) 2E &

jl bén pu tong fu yun mu

fb/\%i\ B A9FA
ai, ao, ei, ou, ia, ie, ua, uo, iie []

yanshén

€ AT A9 2E AP 2 (they can be derived into) :
uai(u+ai), iao(+ao), iU(i+ou), Uiu+e) []

_________________________________________________________________________

R 25 2] 1. (Spell the following Chinese characters with Pinyin, no tone signs needed)

( ) ( ) ( ) ( . ) ( ) ( . ) ( ’ )
@ 1‘3@ @J Gics 717( VS 7]‘% 'fr]n]

jl bén bi yun mu

E/N ;}ﬁ%jﬂﬁ/\%ixw %44k (nasal finals) A&
an, ang, en, eng, in, ing, ong, un, iin []

yanshén

"€ AT 69 2E AP 52 (they can be derived into) :
ian(i+an), uan(+an), (an(i+an), iang(+ang), []

uang(u+ang), iong(i+ong), ueng(u+eng) []

RZ % 3 11l: (Spell the following Chinese characters with Pinyin, no tone signs needed)

4
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B DUEHEES

. REHEENEOEE, FHE . u. 0 SEE R,
SEHE i u. ke
i—yi [
u—wu [
i—yu [

b o o o e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e

han yu pTr} y]n pTl) gu d‘én y‘L‘m mU. . . .
L. BB FEILOE, 23 0.0 TR EAE —ADFE A,
fu yun mu dan du

FrvA, %, u. UF k89 B398 kil ILA

ia— yal[l; ie— ye[d; iao — yao [1; iu(iou) — you [1;
uo — wo []; ua— wa [l; uai — wai [1; ui(uei) — wei[]; ueng —weng [];

lian — yuan [1; iie — yue []

F—BIT Gp—E) |
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R OEHEEA

fa yin mingxian bu téng

N. BEF 7 B (initials) 89 & 5 A 9&?‘%’”‘ consonants) & & Bl .7~ B 69 7 A\~
jld, g, xU, zUd, ¢, zh ], eh ], sh [

fa yin shao xu

fu
. B B F 0918 5 Ao 3215 5 5 (consonants) & & VB B9 B = A

b1, d 1, g ]
han zhl yao mu di dian nao shd ru
+. B EHF 09 2% B 89 (mainpurpose), & A T 53 AW fm E R B F A
han zi jian pan Jlan
XFo fEF LA (keyboard) LIX A U4, FXFHFTFEHEAFE 4
jian ru I sé
HAE, AA1TOBA Y. iR EM “B7 F, HEH W, KNE
jian pan jian ru shd ru . jian pan
HEELTHENW HTAUMN “E7FT, (B, #E&ELRRHA Y
shu ru dan du shd ru

WO FH U RTF, mARERAEN T ZATE)

R % 2) V1: (Fill the blancks)
The two letters for spelling the character & with Pinyinare __and __

The two letters for spelling the character % with Pinyinare __and __

The two keys to input the character < in computer are of letters __and __

E The two keys to input the character %% in computer are of letters __and __. i

dian ndo qi dong shi ru fa

T—. BATHF, mARAEELRELE 2 Microsoft Pinyin ik, F—i%
BAVIET A ) A FMART T o

shéu ti dian ndo huod ping ban dian ndo

= TR ERWZFFREUERFREH, FRFMNAST!

/‘é%%wfﬁ IR : N

1. TR EBRAT, 1§55 DIREEEEA AL BN L E3) Microsoft Pinyin 4 A%, JF
T ORHT e PRI Bl AR R 21 2= B R

2. IR EIEEASIMARIFA, AR KBRR, SMEKAXFENR
T, SRS, EH AR,

\_ /

6 | Zurhcins AERRA



B DUEHEES

A Summary of Pinyin

Now we have taught ourselves Chinese Pinyin. The following is a summary of the main points:

10.

Unlike in English, we have tones in Chinese. The four tone signs are put above the six simple finals
--a, 0,6 i, u, and i.
The term “simple final” in Pinyin is almost the same as the term “vowel” in English. While in English
the same vowel may sound different in different words, in Chinese a simple final always sounds the
same with only two exceptions:

a. When ‘" comes after z, ¢, s, r, zh, ch, and sh, it doesn’t have a sound at all. It is only there

to carry the tone sign.
b. When “U” comes after j, q, and x, it is written as “u.”

In Pinyin there are two groups of basic compound finals, each with nine members.

The members in the first group are:
ai, ia, ao, ou, uo, ua, ei, ie, and ie.
From them we can make other compound finals such as iao (i+ao), uai (u+ai), iu (i+ou), and ui (utei).

The members in the second group of basic compound finals are called nasal finals:

an, ang, en, eng, in, ing, ong, un, and iin.
From them we can make other compound finals such as ian (i+an), iang (i+ang), uan (u+an), uang
(u+ang), ueng (u+eng), dian (U+an), and iong (i+ong).

In Pinyin there is a special final: er. It always appears alone, never with any initial. The four
characters with final er that we have learned are: —(ér), E-(ér), JL(ér), and m(ér).

The term “initial” in Pinyin is almost the same as the term “consonant” in English. Please pay
attention to the following Pinyin initials since they sound different from how they do in English:
J, 9, X, Z, ¢, zh, ch, and sh.

The following three initials sound slightly different from how they do in English:
b, d, and g.

When spelling a character, the simple finals i, u, and U can't stand alone, but have to follow another
leading letter. For example i=yi (—yl) , u=wu (%i) ,and i = yu (_{é) :

When spelling a character, the simple finals i, u, and U can’t be the first letter, but have to transform
into other letters. For example ia = ya ( y?é) ; ié=ye (ﬁr) ; iou=yéu (y%) , ua=wa

wei yué yuan

wa wo
(%) , us=wo (&R) , uéi=wéi (4> , ié=yué (H)> , ddn=yudn ( @) .

F—BIT ) |
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Table 1 Pinyin syllables with simple finals (283)

alalala|o|l6|o|o6o|lée|é|é|e|T|i|lV|]i|a|laolulu|G G dlda
b |ba|ba|ba|ba|bd|bd|bod|bd bd | bu | ba | bu
p | pa|pa pa | pd | pd | pd | po pr | pi| pi| pi | pl|pu|pu| pu
m | ma|ma| ma ma md| mé|mo|mo mi [ mi| mi| mi mU | mu | mu
f|fa|fa|fa|fe fo fa | fu | fu | fu
d|da|da|da|da dé dr | di | di| di|dd]|du|du|du
t | ta ta | ta te |t | ti|ti| ti|th|t|th]tu
n{na|nd|ni|na né né|ni|ni|ni|ni nd | nb | nu na | nd
l11ajlajlajla le - O T A O (v Y (VI O [V [V G| 1G | 1T
g |g9ajgalgaga ge | ge | gé | gé gu | gu | gt | gu
k | ka ka ké | ké | ké | ké kd ku | ku
h | ha|ha| ha| ha hé | hé he ha | ha | ha | hu
j UL ge ] j | ujja|ju
q qr| gi | gi| q qujgu| gu|qu
X XT| Xi | X | Xi XU [ xu|xa|xu
zZ |za|za| za zé ze | Z Zi| zi|z0| zu |zt
c|ca ca ce|ci|cifci|cl|cljcu cu
s | sa sa | sa se | sI si| si|sl| su su
r ré | reé ri ra | ru | ru
zh |zha|zhad| zha | zha zhé | zhé | zhé | zhe | zhT | zhi | zhi | zhi | zh(i | zha | zh( | zh'
ch | cha|cha|cha|cha ché ché | ché | chi|chi|chi| chi |chl|cha|chd|chu
sh | sha|sha| sha | sha shé | shé | shé | she | shi| shi | shi| shi | shli| shu | shd | shu
y YU yi|yi|yi ya|yd|ya|ya
wr wid | wl | wa | wu

* When spelling a character, the simple finals i, u, and U can't stand alone, but have to follow another leading letter. i=yi, u=wu, and i=yu.

24
12
14
15

13
12
15
17
12

1"

1"
10
10

16
15
16



B DUEHEES

Table 2: Pinyin syllables with compound finals ao, ai, and ia (138)

ao | a0 | ao | ao ai ai ai ai jia | ia | ia | ia
b | bado | bao | bao | bao | bai | bai | bai | bai
P | pao | pao | pao | pao | pai | pai | pai | pai
m | mao | mao | mao | mao mai | mai | mai
f
d | dao ddo | dao | dai dai | dai dia
t | tao | tao | tao | tao | tai | tai | tai | ftai
n | nd0 | nao | nao | nao nai | nai
| | 130 | 1do | lao | lao lai |ai lia
g | gao gao | gao | gai gai | gai
k | kdo kdo | kao | Kai kai | kai
h | hdo | hao | hdo | hao | hai | hai | hai | hai
j ja | jia | jia | jia
q qgia gia | gia
X xia | xia Xia
Z | za0 | z&o | zao | zao | zai zai | zai
C | cao | cao | cao cai | cai | cai | cai
s | sao sao | sao | sai sai
r rao | rao | rao
zh | zhao | zhao | zhdo | zhao | zhai | zhai | zhai | zhai
ch | chao | chao | chdo | chao | chai | chai chai
sh | shdo | shao | shao | shao | shai shai | shai

12

F—BIT ) |
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Table 3: Pinyin syllables with compound finals ei, ie, and die (80)
eéi | é | éi | éi e | ié | ié | ie | ue | ué | ue | ue
b | béi béi | béi | bie | bié | bie | bie
p | péi | péi péi | pié pié
m méi | méi | méi | mié mie
f | fei | féi | féi | féi
d déi dié | dié
t tie tie | tié
n néi | nei | nié nié nue
I [ lei [ 1& [ 1& | 1ei | lie | lié | lie | lie lGie
g gei
k
h | héi
j je | je | je | je | jue | jue jue
q qié | qié | qie | qie | gué | gqué que
X Xié | xié | xié | Xi& | XuUé | Xxué | Xxué | xue
z Z6i
c
s
r
zh zhéi
ch
sh shéi

12

10

| morpdcins AERRE
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Table 4: Pinyin syllables with compound finals ua, uo, and ou. (113)

ua | ua | ud | ua | ué | ué | u6 | ué | 6u | 6u | 6u | oOu
b
p pou | péu | pou
m mou | méu | méu
f
d dud | dué | dud | dud | dou doéu | dou
t tuo | tud |tuo |tud |tou | téu tou
n nué nuo nou
I ud | lué |Ilud |[lud |[lou |[Idu |Ildu | lou
g |gua gua |gua |gud |gud |gud |guo | gou gou | gou
k | kua kua | kua kuo | kou kdu | kou
h |hua |hua hua | hud | hué | hud | huod héu | héu | hou
j
q
X
z Zud | zu6é |zud | zud | zou zZou | zOu
c cud | cud |cud |cuo cou
s suo Sud | sud | sou sou | sou
r rud rou rou
zh | zhua zhua zhud | zhud zhou | zhéu | zhou | zhou
ch chud chuo | chdu | chéu | chou | chou
sh | shua shua | shua | shud shud | shou | shou | shou | shou

12

10

10

FE—HIT G |

11



R DUEHEES

Table 5: Pinyin syllables with compound finals iao, uai, iu, and ui (140)

N T A . .. .. iapia i | g | ul | ui | Ul | oui

jao | ido | ido |iao | uai | vai | uai | uai (o) (iod)| (o) iow)| (ueh) |(ue) |(uef) | (uel)
b | bido bidao| biao
p | pido | piao | pido| piao
m | miao| mido| miao| miao miu
f
d | dido diao| diao did dut dui
t | tido | tiao | tido | tiao tur | tui | tuf | tui
n niao| niao nid | nid | nid | niu
| | lido | liao | lido | liao lig | lia | liag | liw
g guai guai | guai gut gui | gui
k kuai | kuai kut | kui | kui | Kkui
h huai huai hut | hui | hui | hui
j | jiao | jido | jido | jiao jid jia | jiu
q | gido| gido | gido | giao qid | qiu | qiu
X | Xido | xiao | xiao| xiao Xid Xit | xiu
z zut zui | zui
c cut | cui | cui | cui
s sut | sui | sui | sui
r rui | rui | rui
zh zhuai zhuai | zhuai zhut zhui
ch chuai chuai | chuai chut| chui
sh shuai shuai | shuai shui | shui| shui
y | yao | yao | yao | yao you | you | you | you
w wali wai | wai wel | wei | wel | wei

12
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Table 6: Pinyin syllables with nasal finals an, ang, ian, and iang. (188)

an |an | an| an | ang | ang | ang | ang | ian | ian | ian | ian | iang | iang | iang | iang |16
b | ban ban| ban | bang bang | bang | bian bian | bian 9
p | pan | pan pan | pang | pang | pang | pang | pian| pian | pian | pian 11
m | man |man | man| man | mang | mang| mang mian [ mian | mian 10
f|fan | fan | fan| fan | fang | fang | fang | fang 8
d | dan dan| dan | dang dang | dang | dian dian | dian 9
t |tan | tdn | tan| tan | tang | tang | tang | tang | tian | tian | tian | tian 12
n | nan | ndn | nan| nan | nang | nang | nang nian| nian | nian | nian niang niang | 13
I lan | lan| lan | lang | lang | lang | lang lian | lian | lian liang | liang | liang |13
g | gan gan| gan | gang gang | gang 6
k | kan kan| kan | kang | kang kang 6
h | han [ han | han| han| hang | hang hang 7
j jian jian | jian | jiang jiang | iang | 6
q gian | gian | gian | gian | giang| giang| giang|qiang | 8
X xian| xidn | xian | xian | xiang | xidng| xiang|xiang | 8
Z | zan | zan | zan| zan | zang zang | zang 7
c|can|can | can| can | cang | cang 6
s | san san| san | sang sang | sang 6
r ran | ran rang | rang | rang | rang 6
zh |zhan |zhén |zhan | zhan| zhang zhang|zhang 7
ch|chan chén [chan | chan|chang | chang| chang|chang 8
sh|shan shan | shan|shang shang|shang 6
Table 7: Pinyin syllables with nasal finals uan, uang, and iian, (81)

uan | uan | uan | uan uang | uang | uang uang | Uan | Uan | Gan | Gan |12
d | duan duan | duan 3
t | tuan | tudn | tuan | tuan 4
n nuan 1
I luan | luan | luan 3
g | guan guan | guan | guang guang | guang 6
k | kuan kuan kuang | kuang | kuang | kuang 6
h | huan | huan | huan | huan | huang | huang | huang | huang 8
j juan judn | juan |3
q quan | quan | quan | quan | 4
X Xuan | xuan | xuan | xuan | 4
z | zuan zuan | zuan 3
c | cuan | cuén cuan 3
s | suan suan 2
r ruan 1
zh | zhuan zhuan | zhuan | zhuang zhuang | zhuang 6
ch | chuan | chuén | chuan | chuan | chuang | chuang | chuang | chuang 8
sh | shuan shuan | shuang shuang 4

E—HIE Gp— | 13



R DUEHEES

Table 8: Pinyin syllables with nasal finals en, eng, in, and ing (172)

én | én | én | én | éng | éng | éng | éng (In | in [ in | in|ing | ing | ing | ing
b | bén bén | bén | béng | béng | béng | béng |bin bin | bing bing | bing
p | pén | pén pén | péng | péng | péng | péng | pin | pin | pin | pin|ping | ping
m | mén | mén mén | méng | méng | méng | méng min | min ming | ming | ming
f| fén | fén | fén | fén | féng | féng feng
d deng déng | déng ding ding | ding
t téng ting | ting | ting | ting
n nén néng nin ning | ning | ning
I leng | 1éng | léng | 1éng | fin | lin | [in | lin ling | ling | ling
| g | gén | gén | gén | géen | géng géng | geng
k kén | kén | kéng
h hén | hén | hen | héng | héng héng
j jin jin | jin | jing jing | jing
q gin | gin | qin | qin|qging | qing | qing | qing
X Xin Xin|Xing | xing | xing | Xing
z zén | zen | zéng zéng
C | cén | cén céng | céng ceng
S | sén séng
r rén | rén | rén | réng | réng reng
zh | zhén zhén | zhén | zhéng zhéng | zhéng
ch | chén | chén|chén |chén | chéng|chéng | chéng| chéng
sh | shén | shén|shén |shén | shéng| shéng | shéng| shéng
y yin | yin | yin | yin|ying | ying | ying | ying
w weng
Table 9: Pinyin syllables with nasal finals ong, iong, un, and in (102)

ong | 6ng | ong | ong | idng | iéng | idng|iong| Gn | un | un | Un | &n | &n | Gn|din
d | dong dong | dong dan din | dun
t | tong | tong | tong | tong tn | ton | tan | tun
n nong nong
I long | 16ng | long lGn | lan lun
g | gong gong | gong gun | gun
k | kong kong | kong kan ktn | kun
h | hong | hdng | hong | hong han | han hun
j jiong jiong jun jun
q qiong | giéng qun | gln
X Xiong | xiéng Xdn | xun xun
z | z0ng zoéng | zong zin zun
¢ | cong | cong cn | cun | cun | cun
s | sOng song | song sn sun
r rong | rong run
zh | zhong zhong | zhong zhin zhun
ch | chong | chong | chong | chong chln | chan | chan
sh shun | shun

* Altogether we have practiced 1297 Pinyin syllables in 9 tables.

a — 0O o O O O N O & O W O O W N

N N oo o oo o oA B N OO OO N o O

14
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FR ERRMANT: TERAE

FR ERARXT (—) : TE¥EBAE
(Teach Yourself How to Type Chinese — Complete Input)

diannao shd ru han zi

WA N F 89 T kR A, &A1& 5 3] 89 & “Microsoft Pinyin IME™

. bao kuod w:’ém zhéngshu ru bu w?n zhéngshu ru
CXEIET “FT K H L (Complete input)” o “ RT E EHr Nk (Incomplete
wanzhengshu ru wanzhengshu ru

input)” o SR EZAMILEF T “E E Hr Nk Complete input)” o T EHIN, LA
. . . v 5 e quan Eu jian ru

B E =N F R —ANEHF T LN

There are many ways to type Chinese characters on a computer. Here, we are learning the Microsoft Pinyin

IME. We will learn how to type Chinese with both the “complete input” method and the “incomplete input”

method. Today we will first learn how to type Chinese with the "complete input” method. The “complete input”

method requires that you spell out every letter in each pinyin syllable for the character or phrase you want to

type.

fen bié sha ru
«-/\?v—/\$%h\fﬂ WA
shu ru jian ru

o RARBETN AL ZF, T UAREANF —A D FBE ‘ma,

xuan zi kuang

& F A (Character selection bar) ¥ #t2 & % :

ma
m 23 3 4B 5@ B ED| ©
jl shu {l jian dian ne'{o ping mu . . . . chéng/fE
RE2EHEHFHYY, eRARLEALSBEN “B” F, IH T E

shu ru
—R, BRI FH A 7 F, IS ZFEMARKTRT .
xuan {i kuang .
R B &2 & %], £ F AE (Character selection bar) £ 89 “*5 . I, %k, 5.

bing

BB FRAF, FARR W A @ HE QAT e AP
6 HE @ B B XA, BRI BT R, BEAEY
B, Sk AEETE & BE IR kR >, AFEEAMAL i h
WA HANF, BMEGKTRA 97 F.

EEzL?: i 4B B F 7D ©

* Microsoft Pinyin IME (Input Method Editor) 34%3% [# College Board 73/ AP Chinese Exam 1% I frt) b U N o

BT o | 15



BR BEREWANT: SEmMAL

|an I XU

REH, TAF A 1 RNk 1T K d B A 4] B FT & AR S

jian xuan ZI kuang |a jian

%—J}” T EERLAT T o AR, FEATAREE 7 BRI F AR & g AT Sk A >,
AW Kz AR FAE A | e AT kA <,

. rjén %i pai lie . pin
RFAEFG X FOHED], A —A “Z ML N (priority of high frequency)” &9
gur zé . W?I zhi " ‘-"A
AL (rule)o FEAZG, —/NFAERARKARS, T E A ARG,
Characters in the character selection bar appear in frequency order, which means the more frequently a
character is used, the higher in order it appears in the character selection bar.

wei zhi
tode i, ARATFEEIE 47 FRAFRS, CHY (£ A L2 B AT 7?;7 0
shi shi shd ru wéi zhi
H—ik, MATLA B F, hARAB" FHLENET, RAR Y,
shén zhi shu géng jia fangbian

%%ff:gu };Y(‘ “2”, %éi‘%“ﬂ, iz‘\:#%‘, I’X}é#ﬁj\ ((_ﬁ%” ’?‘ﬁigjﬁjﬁ{i‘yo

WEH] | 2L, FERMARTF EFTEHXFTAHRAN)

v 2ady 3% a4l 5)J: o F 7k o3& 9@l 0B MA 1k
e Wik 5 19 & 9 9 0% P %k T
25) 3T (ATZE8947) 26)%’:\ (@4a9%) 0% (BENL) 298 (BF68)
29I (Zdedghs) 305 (BEwE)  3)IH GheaE) )8 (EAKK)

A (REHK) IR (EHRGHR)  mfk GR&8K) 3015 (B a9%)

_________________________________________________________________________

zhéng ti shu ru

—Aif— A B A -
B AFRIAT L, ARARRM TR, A0 AR — AN — i
iﬂa%}u\, vﬁfgé'}kf%y o %o %J}EJ}J‘M& “45487 —iE ey WA FF ‘mama” — T T
BN, S AE PALA L
ma’ma

Bl oG 2BB amama B 53 7K ©

kong gé tiao
RERHF 1" R EEH AL (space bar), L7 B9y AFL—IR TR
wei zhi kong gé tiao

To (mR—ANFEERYY, L TUARBEZHEFHITT) o
EE: BANWPNTERES, PRIRA ZA

[ Note: The letters of the typed word should be continuous, with no spaces in the middle.]
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FR ERRMANT: TERAE

ci lian guan shd ru

4L’/\7§\5)u “‘/\1‘5] (usually more than one syllable)— 4™ 73] 3% 7 #y A\, Hif‘/\a'—

féen bié shu ru

"/\—3’—3@& (always one syllable) 2 Fl M N fF %, L H5@F 5, T 2492,

yi ci wéi dan weéi shi ru rong yi cuo sud yi fan shi
vA13) A $'fi(i5] as a unit)éﬁ WMANTE S el FIT VA ’ FUA T VA R 3 4oy A\ 89 H:H'%’

. . jin liang .
R iR & RiE AN
More importantly, you are less likely to make mistakes when you type word by word as a unit. So whenever
possible, you should type word by word, rather then character by character.

R
Type the following Chinenese words with the method of complete input while your teacher read
them for you. Type every word as a whole unit. Don’t type the characters in a word separately.

NF3 9IAE 9K 9K 5 LEF glkE EE gk
i O)F2 100F 8 IR nBiE 348L R B5EIF 19 FER
i G gy KK 19 &AM 200MR4T oyl 5K 3R 4R
i 25) FF Uk Mu2e) MUK R o BOBLER 2 HERAR 29 Bdadn 30 R

i N F HREA A TR A RS m LTk 35 BARIE &

“iﬁfiéﬂﬁéé% , A2 & BATH m%¢iﬂﬁkyﬁﬁygg
EERE RS0, Res 590, b BrRk— AT AT R, RED
e bbﬁn%’é@fﬂ%«f@ “EF7HR AR, @R ITR “2K7,
o “FT AT T, de CERIL dTR “ERL, XEHE R A e
DR F—ANFATHEE, BT RS RRE &M%A¢X%H&

fan shi

FUAR T VAZE & P i A — A word 3 — /> phrase #9 F, R 4Fi&E L —

shoéushun lia

WmN, IHEFAREHEET ., ZLRFMN—BIN G
ITTFB 5 I,

xuan zi kuang xi tidoxuan

®FAE EmPik,
~ ~ jl:l

rén zhén jian cha xi guan

INAARTAF TR

E—BIT B |

17



BR BEREWANT: SEmMAL

MR—FF 435k R4 3 ]

T WA AT F AR EHE R E, RF AT R B
fo8, LT EF AR LR D —R S RS0 F A D R
AR AR, SR B R e A 8 TR, 8 LR

ér qié huai xi guan danyangchéng gai zhéng bi xd shi

mE, FRI|—E 5 o, HEAREHHE T, B A, BAVL A5 2 3)

yangchénghao xi guan
T NG B AR AR R AT D IR .
Typing Chinese is not always as easy as when you first started ---- once you have taken on some bad habits,
which often result in typing errors, they are hard to get rid of.

ding xuan zi kuang ren zhénxuan zi

$FI)RA) ¢ IREE HTE&%’FE NAEZEF. (RMNAELBEERARELH
Bk, RAZTIE. FIFTIUMAR, EFXFLERHFLTE. )

Good habit | - Always pay attention to the character selection bar, and pick characters carefully.
zi  xi jian cha

WFIAM 2) « TARMANGEZIF@EET, (EXHALBRAZA speling
check, P &A, KMBATHEL, BB ENEE., )

Good habit Il - Always check carefully after picking your characters.

BEHI N: ATAH1448%F, FARNFOHSTHAR XML, 255 RE,

FEFEDE, MABRTIREDK. LM—T I F B ER, iF2IT4,
bing

HEAMAN, A8, %ﬁ%,%%@?ﬁh?

i 1: &2 (ERZ) vs B (B ) 2: N (—AA) vs. % (aseach) i
3 % GREAD vs. % (asevery) ; 4: (BA) vs & (Fi%) i
L5 (TR w B (2) 6: A (FT) v X (LAT) i
70X (GRE) w E (LA ; 8: YAk (where) vs AR (there) i
i 9: K (long) vs. % (often) ; 10: 3% (buy) vs. 3£ (sell) |
1 B (BT w il (o) ; 2: % (RA) vs SR (R L)
L 13: 49 (of ) vs £ (get) ; 14: = (back) vs. & (can, may) i
BT IR

LRl Se s R L R & LA D R A =) e i A YN v i B S 41 v
M 2168, HEEREAmIFE AL .
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B AERMART: AR

F=R wRMAXT (Z) : RR¥EMAE
(Teach Yourself How to Type Chinese — Incomplete input)

lian xi han zi wanzhéngshiu

W%ME%Uﬂi%%%AHTﬁa%ﬁ%,ﬁ%ﬁ,%%ﬁ&ﬁ
KA E\/faiﬁ;A*F*ﬁ}\ AR F- 3k €L 2% I AR 2 FAE (character selection bar) £

ruan jian gong neng

T, FRAERAHE iaq)\#)\ﬁ”ﬁ “ I~ 7, By N (incomplete input)” B9 1 £E o

You might have already noticed that sometimes the character you want to type appears in the character
selection bar before you have finished typing all the letters in the pinyin spelling. This happens because most
Chinese input applications support “incomplete input.”

|an ru

“IR BN, FE A AP A B TR AT 8 A R T4,
shéng mu
A RBEN—GFH, e —ANF 85 F H(initials), = —A4>18 Z AT 49
yun mu

7 B Ao —30 395 (finals), ARG L FAEZ ML RN E 2GR F .

The “incomplete input” method allows you type only some letters in a character, word or phrase, for example,
the initial of the pinyin of one single character, or the initials and some finals of the pinyin spelling of a word
or a phrase, and the computer will suggest all the possible corresponding characters in the character
selection bar.

dan zi

¥ 20 R Z A Hr \ [Incompete input of single characters]

Bl “REERMN EMANTRAFHEANTR il “R7 FE2—A4
Rw R6F, MmN “R7 FHE, TNRMEN DU, mARBENTCY EE
Y, RaEE, RFELGE-ANFHE T F

b
2B 3B B S8 o THD| ©
kong gé tido

;%’F A S (space bar), AR T AN FIMN., RARRGE?
B, BMEINLEFARELEA S —LAFHE D FRGF: “e”
“l7 LA T FHE, REEANRXRFA @AM T, LT AT R
CATEIH N o

Bl A, HAteg— b'm?,ﬂﬁn“&”\“%”\‘ﬁfﬂ “E”
“TTV YRR L YRY FF, R T RN TR

E—BT = | 19



B=R ERBMART: AR

iHA T @ a9
w n
2?9 3 2@ sH eE 1%F)| © 2$ 3 4FB sEE s 12D ©
d A
2%13 13 ax sH 6% 7£D| © 2i2 3th 4 sE e 7ED| ©
| j
2§E 3B al sE sZx=  7E)| © 21‘5 1B 4R shn sl 74| ©
sh s
Bl i b Bt s sl TR © B i 3 b 4B sifEE el 7% | ©

wu lun jian ru

FEMA R 255, REAMIN 27 FbF, LR
RS, BFEGEANAFHRE R, RRAMLGLR? RA, £FH

fang yan
i’&}jfé"]] j;y,;‘g R “Z” 1] ” “ ” é/J ﬁ;‘% /Xi]— “Zh” 1 u “Sh” é/J 7)!—&,1-
ruan jian she ji
a%mﬁﬁ%ﬁ@ H0L, FLAE “ZhCh’ “sh” T 3k 49— 3 A S AL

70 Sk ik %EETO

Please pay attention to the last two examples involving “&.” “&” appears as the first choice in the character
selection bar when either “sh” or “s” is entered. Why is that? Because some Chinese dialects have only “z,”
“c,” and “s,” but not “zh,” “ch,” or “sh” pronunciations. The developers of the Chinese input applications
took this into consideration, and you will see frequently used characters beginning with “zh,” “ch,” and “sh”
appear in the character selection bar when you type “z,” “c,” and “s.”

WA LE AT FHRFIE, RAREANE T —NTFE, HAKNTE
que N N
%Fﬁ “i:\';” . “‘:Fv . “;IH:Q” . ((ﬁ_» W/I\VXE&“Zh”ﬂ:%é{J?‘, li)&f%

dao I

TR A,

REH4] |
Rl b LA B NAT F4, BEHENFEMNG L FAEZIAHN
M—‘%—RA%%:

b,p, m, f,d, tn,l
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B AERMART: AR

18] 3R, 78] 48 89 I 7, Z Hy N [Incompete input of words and phrases]

cha le dan zi sha ru ci

RT T, REEMNELT AR KRBT R TR A Mk R
BENTE) P2 F 89 B & (initials), & FHE (character selection bar) E AR 7T At st & I

xU yao

/f.]‘ %‘éﬁ 15] o

In addition to typing single characters, the incomplete input method also works well with typing words. It is
convenient to enter only the consonants of each character in a word, and you will find the word you are looking
for in the character selection bar.

Wode “RE7 EAE, FZANFHEER D A P, BN D ]
XA H, RFEZALEI:
dj
2;5% TR 4RFE sBA oBiD 154> O

A BB T 244, ﬁ%&?%ko“k%”#ﬁﬁmﬁﬁiﬁ%
F—irt, REAAE—MRFILT, PAA I+ FR9EE, “RE” £
RER. TARRZRE -TERERLT R T MIN. Fibdm “HF A7
ﬁ&ﬁ,ﬂg AN 0 75 AR W, “sh” A, BE W, SSh T 3 W, s
it FAE LA I

LW s cEH4 a4 shEE sEEmE  REI)| ©

I

o/ oGt RH4A aEiHa shmD «HEm MEE)| ©

I

CHHL” BEFAEGE 2, RETEHKME, LZRMANT.
BlAE, A—ELT, AR “WHsh™+m’ R “W+s"+'m’Fkay8 2,
“HAt A REHR, TR IERFAEG S —15,

E—BI = | 2



F=R ERRANT: NEBRAL

B, &MFFEEMATRERT AE, R RN B EE,
shu jia

EANEHAESE A S — {2, tb4de “ 248 (summer vacation)” — 78], 4= F
PN B sh™, B FAE Z 18 09 HE D X FF 49 -

shij
JUUR 3FE BB siFR ekdE tED| ©
shi jia si ha

“EFR” HEAEF W, BERT Y, PRI 2R AL TR
o RARAEAE “FRT BAAEF —fr, TAEANFELE—ANFHK
TR, odedi N “shuj” 2 “shjia”, XA BLAE L FAE 5 — 4209 7T Ag b
FARKRT
If you want “18” to appear as the first choice in the character selection bar, you can choose one character

in the word and type out the full spelling of its pinyin. For example, if you enter “shuj” or “shjia,” this word
will very likely appear as the first choice in the bar.

zﬁ%t S A s RE 1I3D| ©

BTk, R ZHBFIUT, HWEIFGBERAE T T MmN e T A
Ak —dett B, e TARRANAZEAN T B8, o RAFELR
MNEEE A EARERER, TUEEBRARE —/NFWHE, EA
FRTT R A “30” B FAENSE 2T,

BE%HID N ARTEHNEMANATHBEL (HEIFA, FARN)
NF3 I 9K gRAR 9kF gtk& )ER  geEig
) F& 10FE A BIE )88 E IR 5EIF g FR
G g KK 19 &AM 007 a4l 258K FER B KR
25) WK 26) L ER I o) S3F AN AL 29y ERAR 20 Hd5AN 30 NIRRT

N FRNEE )T RA B TR wmE RS w5 TR 5 BT &
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B AERMART: AR

é) % %"«Fﬁzﬁ?‘*ﬁﬁ\ [To input a sentence or a paragraph]

RANE 2 T M AT i), IR SRR A F A FL

A F LA, BEEE—TEA S FARRLF Foi R,
kﬁﬁu%&%mﬁﬁﬁomﬁ,&mwﬁﬁéﬁﬁﬁi<¢mﬁk7»
2oy —a WM —AREE A THREKK” ST AEXF S

IR A WEE AT HRE KK,

SIF VARG, —Ef 45— 4 Hudir N\ (each small section as a unit)e ANE—ANF
— N FrmN, BFERE, R BBZHEE. T R E—a —aking\,
AR RD ik, MAWNIE, BitiP LERS T FBOEES

P 4% (have an indent)

BE 3] N
HEF—AL, RFMN—12 R NEANLE:
PNR—ARZEATHRERK. TR, 2EHTHRKAR?
AR, HTRREFTRRKK, RFTHDGHT,
BT EERE, LHEIT MM ERE, 22— L AL,
MREY, KRRLHE 4,

B & 3% #779)

shé zhi
CHR AT A RMIE T H 5 F NeyEfim, Tx, ki
G A B R — R A . e RN EAMEE D E R WAT, NS
ruan jian ging kuang

peng
Pinyin 3 #F 23X B . REGLF, A ETRLEA. A FXAMIEF L,
AT A T, JE ks “indE” #7369 40 . RATVILE KKK
¥ g XA, e A RBEE ‘maliping” 4N, HFAEZAHI:

2JFFHEES sEEEE 433 sBW e2h  73E)| ©

E—BT = | 23



B=R ERBMART: AR

EMAED, ZFELZFLH KNG 2 “L2-F7 EIA46E, 22,
¥}F 4 BEmARMNEZYAANF ‘2", MNLeEZAANFIRT K,
BNEF 4, HAT

2 3| 4% sping  61F 8> ©
“L 3 AANFART, RFEEZEAEHIAT —EBEFH ping 49 F,
BAVE 2 “F7 EHE A, BEARKFHE 1 TAAE, A EET
R T . LB, % &M A maliping, #%tFAEE 74 H

zzﬁaﬁﬁ DEEE 43 sB@W s3h 728D O

“SFT AR —ANEAMT o e RAENVIM AN A 2B,
mRAEEHEmMp, “H2F” LAREFELZNGE LR

2113%‘§ REE LLTE O STTIR oFEE REE)| ©

huan deéi

LR, RAVEH IR E—ANELE EE R, R T VM, A
chong xin
T Ak,

fén jie fa

2 RH

BN EE P TR R AR, LR AR, TR ARG <7
tde, R HINERN TR =i, B Fe A e
T A “xian”, %WTJ?}LEXT “Xian” o

Xxian

z@% B LR sEEZ O s@ 9| ©
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B AERMART: AR

BENE R PN & 0E s S ST
(1) REZREMAN, LI TREHEMNG T,

Try to type word by word; avoid typing an entire sentence all at once;

(2) ATFa9HEIRE 22 ZF &L FAE,

Keep your eye on the character selection bar

(3) ZAME — 2 EHE,
Always check what you type

zi dian zhun béi

FHa R L
BN 2F2THIMAFTL, T— w%&M%%U§¢X%A,

zhun béi zi dian
FRFMNERAELZF P LFHE, ThERIFIFRE,
zi dian Xin hua ZI dian xian déj rjén yﬂ Pi dian ci . o
FEAFRGFRA (FeFi) | (ARGEEAR) . (FiE) F.
tU| jian shuang jié .
ST EINF LFRGF A, RAIEH (suggest) — A X, X3 R fE ) F .
ybu shang wu yin shiguan

Concise English-Chinese Chinese-English Dictionary (81 1 %-¥7 45 4& A= Oxford University Press
gongtoéng chiu ban

£ R HR, F N+ % 5 J& A= Amazon.com AR VAL F])
B—IRA K, AT AT AR, TR T

Bz EEEUEd T
LB E ST R TAMREAFERRST . s
concise BT EREEE STV P SEEES T
"oy TSRS PEEESE SRR ERRE o
W T, wAnE- $ﬁ$¢x%iﬁi & 5] — 1
- RIGREIRE, REARFEEOREEL, LH RS

ren shi ling rén ju sang

JOTNRERF, AR S A A AR (frustrated) !
A, ﬁﬂ%&mﬁ"/\%iiﬂfr\%ﬂiﬁ}ﬂ T LE A
cha xiangying

W, A FT VAM E 9 English-Chinese éF N F A8 M6 L
8], XARLT é&ﬂm’cké’a TR,

jian yi xian dai han yu ci dian
’ﬁaﬂ]%li‘jl’iﬂ('{—kbixm & ) &2 ﬁ—i@ﬁu——ﬁ (AR GEF R
xian dai han yu ci dian ci hui pai lié zhéng qi xmg mu

(AR EBEEY) 2, BILHED &2 B, AATFI P LEH,

E—BIT =R | 25



BUR EFRATIREZH

iR BFHAF RN

(Chinese dicitionaries: how to concult and use them)

cha zi dian
AFFED, BERELFEFH, FRIKMNAEGZT, BN
MG F L F R

HOBATELFR, PP RAELTAALTA.
WA —MIik, mAPLFHRHERXFOTENAFEEZH, ¥ RORK
THER T, FEhTE, LobhFEEE,
ﬁ”%‘#ﬁ‘?% (by alphabetical order )

A BAE, B—AN5F, Rmia i X/NNFayiEg, AT 3\/75’—7?] 9
W i, THRABTAREREEAEH, 4 RIEENTH— 0
BRAEAFHE k., BT LT, T ARNHE5 T RRRE
T PR XAT,

X AL LT N Y Y E Ry ) S03 S S OR

RT VAR E I, R R E AT R B AR 9
BAMET ZRIIANFHIT T, RELFRBARR, AP LFRE,

yin diao
PEARE T, F—F R AR @,

\,\‘

S £ LML S Py Ny
RENFERET. kBRI KB # BT P, REFRL IR
| W A0 3, B N B MIRE A A, KRG A AR B hals
B AR ART L “ 7 5, hal 09— B IRALIRR B b de Rl &

TR, BEBHATRIGRGT, HERFELTRLELAT . KE
Rl e 5k, REIINFEFREINLE, blljgslg;gg-«f; (by radicals) ﬁﬂ%l,:].f
i o

A5 5 % (by number of strokes) A& B

_________________________________________________________________________

WY,

REEI] | WRABFETEFAFTRIRINUATHTHE L1 TA:
Character | Page # | Character | Page # | Character | Page # | Character | Page # | Character | Page #
B Kl A B R
A 4 % e %

26
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HUR EFiATiRfizA

A F k& (by radicals )
R ERFEEXF, ZHEFH E@%%%% M*%ﬁﬂ«%ﬁ

mu lu bido lie sud you bu shoéu

El 3% (Index of Radicals)) , & £ 7| ﬁﬁﬁﬁéﬁéﬁﬁ AN A ARH — A2 E T (the

bu shoéujian zi biao

number code of the radical)s 5 — 7K & ™ “2[ A 48 F & (Radical Index)” , & ZAEAHFA

lie sud you shu yu tlao mu

HEFTTEINENAETIANAEHXT, i %%%E&AxammM6
E;]IE;] %‘ISZE;;ZE;OQ E;{;g (number of strokes) MV B % éﬁjﬁ%]/% LE %—g«‘/\
FHEE, KRR EAFHHE, REHZ P kiT:
1) e % — ik & (3B B X (Radicals Index) ) Z 4% 3| X A%éﬁilfgsgg,
2) BN % — sk & (3R B 45 F & (Character Index) ) Z 49 %J}%/,\»ET@S%L@?T@ ,
RE|ZIANFO R F 2 &ﬁ'—ﬁ"%ﬂégéﬁ _D%;%(page number) ;

NAIBIAN TN A ERTA, RIX T,

chazhao bu zhou
J&;\%m “?‘P”’ﬁ;'ﬁ' o «;-/—» ’?éﬁgﬁﬁiﬁ «\/‘ 2 oé;}i%g%%:
e (BRA B E) PARE] “7 7 8938 BA 5 (the number code of the radical) o

an zhao

ﬁﬁ%%ﬁﬁﬁﬁ?%i&ﬁ%ﬁ%” LAEH Y TEEBLS

lie shu shu
5y, NEFRSF, X—K “EHFHUFZ—A“FFHEE (L&) ,
7 TwmikE L aE eI, /‘/\E—’_@«‘}ii‘l “B” F, REFBRFHFA

. L. . . yé ma
%— “;,,, 2 _?_é,\ak;r_ “hél” , Ié;ﬁ-"/]\—ﬁ;%o

X|ang xi jie shi

"G, HRIBAF 'X n 7 R B) “ET F09 3F e fRFF (detailed explanations) A=

han yi si
BH BT FRHAERRTNGED, e CEET | LA $E,

qué dian qué ren

%ﬁﬁ%&ﬁAﬁ$ﬁﬁﬁﬁﬁf&%%%#A%%%ﬁ
REEHIN: FRAARFEFEFREIRINUATHFFBAET @GR L

(You may want to write the meaning of the characters in English)

E Character | Pinyin | Meaning & word forms with it |Character | Pinyin | Meaning & word forms with it E
L W i
R ¥ |
o A5 |
| A ik i

_________________________________________________________________________
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BUR EFRATIREZH

£ 8 5 % (by number of strokes )

. . b)T_ hﬂé sud yin . .
LA —kFHAE (XFE 3 & 5] (Stroke Number Index)) , T VAFRIE X F 49
¥
s

bi hua sud yin biao cha

%, AR —# (X528 % 5] (Stoke Number Index)) % & & K R 4oid i &

bu zhou

RF. £3EFHHRA:
DB EENFHEDY Gr: “L"FR=8, “R"FAWES) ;

sud yin

2) 2 (X F £ 3 % 5] (Stroke Number Index)) E KB IRAE & 8935 (dm:
235 “L7 38915, AFRE] =87 893 H) ;

qi b| bu fen

NEALDHNZRIAMAFHRE (H—L) L85 (do:

héng

17 FHH—EAMR, £Zat (=) FTE, KK L

E

%ﬁ%%&?ﬁi%ﬁ%To*
jian tong guod bi hua sud yin biao cha
#’i«j’— H RGBT —7K (XFE 3 % 7] (Stroke Number Index)) % #t A &
. . w‘éi zhi bi chuantorlg Eu S}"IOU . .. .
B —NRXFEFHENEE, b iE RN AEFETER TR,
ban pai lie bing qgié fu bi hua sud yin

%m%m??ﬁ%%@&#%ﬁﬂm@;%ﬂwﬁ<m$%;?m»

XA, TN, TURAH ST E—F T3 NF, 8 FH R il
ﬁ%%A,Wuﬁﬁ«&?%L? 51) »m P E T

EEUTER

(Online electronic dictionaries)

xian

RitFRE, BT —HAFHFA—ERLT R, RERE S
cha xun sha dian zi sheé béi xiangguan xin X i ke zi do xian shi
D16 89 F #y 8 ¥ -F X & (electronic device), B X 89 A A LA A BT

fan chachuan tdng

ok, XbEE F %é’afvﬁ_é&ié’a% L% T,

*HEN W EEILE S OSEETRED , SRR TR RS kK,
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HUR EFiATiRfizA

Bk, mRAmE—ANFHRF, PR ANFHAFTMALT
B h, MEANRT KHEGRE B A F B AT 8 F AR

W ERRERFRIAMERIGRE S @7 Fh, w83 TR
fu zhi zhan tié
%313/1\‘216'}’—, IR JG AR B ACARAS T B A5 NE (copy & paste) 2| & -F F - E AT T -
%%;%ﬁk%%m,mT%E%?%#XﬁX%H@mwwe

fan y| ruan jian fan y| duan lud

translate X L9 W F &5 44, HAACE BB ER TR aEEE, RAFTL
W B T 89 A B S S B AR At TR B R, de BARE R T P X
BB, SRE S R B RS, AT RAIRE b HR a4 X,

réen hé

2P 3 AR IR A AT B |

E—BIT BN |
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